
 

 
 
  

 
 
 
 
 
 
 
 

 

 
THORNLEIGH WEST PUBLIC SCHOOL 

P&C Meeting Minutes 
Tuesday 16th of February 2021 
Meeting Held: TWPS School Library 

 Giblett Ave Thornleigh 
 

 Chairperson P&C Vice President Musette Healey calls the meeting to order at 7.02pm 

1. Apologies Meera Seemampillai, Deb Flanagan, Aimi Forsyth, Vanessa Erickson, Joanne Mc Adam, Made 
Riddle, Belinda Tasker 

2. Attendees  Musette Healey, Mark Fay, Fiona Greenwood, Kylie Booth, Cathy Carlton, Julie Granville, Chantal 
Mamo, Janine Sherlock, Sarah Allen, Leonie Garforth, Claudine Kimber, Emma Fenton, Shirley Lou, 
Kellie Lean, Carolyn Roberts, Nicole Jones, Nicci Fishwick, Katie Bennet, Steph Banks, Lynette 
Smith, Brooke Roser, Lauren Gliddon, Fiona Collison, Alice Eller, Donna Breslin, Matt McQuilty, 
Melanie Winthorpe, Janu Sirimanne, Mike Pola, Fiona Pola, Hannah Buckley - Duong, Greg Chard 

3. Opening  Musette Healey 

4. Acceptance of previous 
minutes  

Action: Minutes from previous meeting on 1st December & AGM accepted and passed as true 
reflection 
 
Passed: Cathy Carlton 
Second: Shirley Lou  

5. Business Arising from 
Previous Minutes 

● Fundraising 2021 (Calendar of Events and Plans 

for 2021)  

Action- Musette will cover this in her fundraising 

report. See appendix 8 

● 2021 P&C Meetings (Start time / Face to Face & 

Online options)  

Action - to assess prior to each meeting depending on 

the NSW Health guidelines.. Will also confirm 7.30pm 

starting time.  
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7.Correspondence  

None 

8.Principals Report – Chantal 
Mamo 

Appendix 1 – Full Report.  
 

9.Sub committee Reports   

President Report -  Vanessa 
Erickson 

Appendix 2 – Full Report  

Treasurer Report - Xuan Lou Appendix 3 - Full Report 
 
Motion: To hold on to the term deposit and wait until after the AGM and the budget is set to then 
change it. 

Voted- All voted unanimously in agreement.  

Uniform Shop -  Janine 
Sherlock 

Appendix 4 – Full Report  
 
 

Canteen - Jane Barnwell  Appendix 5 – Full Report 
 

MDFDGG – Janine Sherlock  No report 

Band - Aimi Forsyth Appendix 6 – Full Report 

Green Thumbs - Emma 
Fenton 

Appendix 7 – Full Report  
 

Fundraising- Musette Healey Appendix 8- Full Report 

10.Agenda Items  ● Covid Safe Plan - to be added to Policies 
 
This was sent out to parents prior to  the meeting to read. It follows the NSW Health guidelines. 
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The policy can be found on the website for people to see and the P & C is now a registered Covid 
Safe Business.  

● Learning & Support - Belinda Tasker  - Chantal reposed to all of Belinda's Questions in 

her Principals report. See Appendix 1.  

 

10. General Business ● Emails to the school - we don’t always know if these emails are read at the office - could 
there be a reply to parents so we know the emails are received.  

 
Action: Chantal to discuss this with the office staff to get this to happen.  
 
 

11.Closing Meeting closed 7.57pm 

12.Next Meeting 

23rd March - AGM and General Meeting 



 

 
 
Appendix 1 – Principals Report 
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Appendix 2 - President’s Report 
 
 

President’s Report – 16th Feb 2021 
  
Welcome everyone to our first meeting of the year and our first back face to face in 12 
months. Apologies I am unable to be here this evening. Thank you Musette for chairing 
and facilitating tonight.  
 
Welcome to all new members and parents. Reminder: our next meeting is 23rd March 
and will be the AGM. If you would like voting rights please pay your financial 
membership prior to the next meeting. You can pay via Flexischools.  
 
There is not a lot to report as this is the first meeting of the year. Shirley has been 
working on audit. It is a lot of work and I really appreciate your time Shirley. I have put 
in an EOI via Julian Lesser’s office for the Stronger Community Program. If we are 
successful, we will be advised and will put in a full application to apply. We will find out 
after 25th February.  
 
Musette and I have worked on a fundraising plan but in order it to be successful we 
need lots of volunteers. Please Reach out and help. After 2020 having no fundraising 
we are looking forward to 2021 and some fun events for students & families to enjoy 
  
Vanessa 
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Appendix 3 - Treasurer’s Report 

 
Treasury Report Feb 2021 
It has only been a couple of weeks into the first term of the new year, we don’t have many transactions yet. 
Therefore, I have provided the complete FY2020 reports below. Before I get into the number, I want to send out 
my sincerely appreciations to a couple of members. Firstly, I want to thank Made for her dedication to Treasury, 
who kept payroll, banking and many the other treasury tasks running smoothly throughout the whole year. Also, I 
want to thank Janine, Jane and Claudine’s help to keep their accounts in order and providing all financial 
information as required. Finally, I want to thank Vanessa for her endless support for all Treasury matters. 
Apologize that these appreciations came in a bit late since I missed the AGM and last meeting of 2020. 

FY 20 Financial update 
  

All the number displayed below are still subject to audit. Full sets of financial reports had been sent to our 
auditor for review. We are expecting to receive the audit report early March before the 2021 AGM. 

  
A. P&L for Main Fundraising Account *See following  

B. Balance Sheet including all sub-committees * See followin 

C. Term deposit update 
  
On 5th Feb 21, $51,161.31 term deposit was matured with 6 months terms. 
This had earned P&C an interest income of $154.28. 
  
Considering the current interest rate is at record low and 2021 budget is still in progress. We recommend not 
to enter any fixed term for another 3 months until the budget is finalised. 
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Appendix 4 - Uniform Shop 
 
The new year has gone smoothly with the majority of sales being made through Flexischools.  The shop has returned to 
normal opening hours and the number of people purchasing directly from the shop is significantly less than this time last 
year and previous years.  

I have added a pickup/delivery option on Flexischools to allow parents a choice between their children being responsible 
for orders or for them to pick up orders during shop hours. 

I have had some stock issues related to shipping delays due to COVID, we were lucky that we didn’t experience these 
issues last year. However, most of our affected orders are now starting to arrive. 

I am looking ahead to winter and 2022 order earlier this year knowing that these stock delays may continue throughout 
the year. 

Thanks, Janine Sherlock 

Appendix 5- Canteen Report 

 
We have had a busier than usual start to the year. The volunteer roster is looking fairly good with 
only 2 days a month without volunteer help. 
Flexischools has had issues on both Fridays this term, which has caused a bit of annoyance (for me 
and for parents). It is suggested that parents place their order on Thursday night, although 
Flexischools have said they do not expect there to be another issue. 
I am in the process of getting figures together for a few upgrades that the canteen requires for oven 
space and refrigeration. 

Birthday buckets have been received well and so far we have had 14 orders placed this term.  

Appendix 6- Band Report 

● All bands have commenced face to face rehearsals 
● 2021 Conductors contracts have been issued 
● We have experienced a significant drop in student numbers with a lot of resignations over the course of 2020. 

At the start of 2020 we had 113 children enrolled in band. This year it is 83. This will obviously affect our 
financial position. 
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Appendix 7- Green Thumbs Report 
 
Not much to report, the garden grew well over summer we believe, but we have stayed off site so not sure what 
is cropping now. 
 
We have a Working Bee planned for Sunday the 28th February to convert the last Wicking Bed and do a bit of a 
tidy up (– will we be allowed access to the school to do this, do we need a key and what records should we 
keep/check-ins etc?) 
 
We are keen to get Garden Club set back up soon but before we can we need some more volunteers to join the 
Green Thumbs to ensure that we have a set schedule of volunteers and details for admin and Covid purposes. 
Only those listed and registered with school (with a WWC) and rostered at specific times will be able to attend. 
 
We also need a new Convenor, Secretary and Treasurer as Fiona and I will be stepping down in March from the 
committee. If anyone is interested, please let me know and we can chat more. There is a brief run down of the 
roles and responsibilities in the Green Thumbs Facebook Group and a few extra roles that we would like filled 
as many hands make light work. 
 
We are keen to liaise with the Garden Teacher and the Environment Club Teacher when those roles have been 
assigned so that we can all plan together on how to get the best out of the school garden for the students.  
  
Thanks 
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Appendix 8- Fundraising Report 
 
Plans for 2021 fundraising are well underway. There will be no Spring fair this year due to the 

uncertainty of the current situation and the required lead up time. We are currently planning a number 

of smaller events however we will require volunteers to ensure these events can proceed, many of them 

can be arranged via email with a small time investment. 

Our major fundraiser will be a Colour run with a prize per year and Tshirts/sunglasses for each student. 

We are also currently looking at sponsorship for this event. Other events will include Krispy Kreme 

Donuts and Gingerbread house kits, Special lunch orders days including Macca’s pancake day, pizza day, 

Footy grand final hot dog day and fairy bread day; Mothers day and fathers day stalls. 

The other big event for the year will centre around the TWPS 60th Anniversary with an anniversary tree 

and family picnic event, restrictions permitting. However, we will kick off the year with our Easter egg 

raffle. Please consider volunteering to assist with these fundraisers as many hands make light work. 
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